CANDIDATE RECOMMENDATION
Position:  ____________________________________________

School/Dept: _________________________________________

   I.
Interview Checklist:


Actions to be completed by the School Administrator/Supervisor


A.
Educational records reviewed:

Yes ____
No ____


B.
Previous experience reviewed:

Yes ____
No ____


C.
Professional references contacted:

Yes ____
No ____


D.
Last supervisor contacted:


Yes ____
No ____


E.
Certification status reviewed:


Yes ____
No ____


F.
Interview rating sheet used:


Yes ____
No ____


G.
Completed employment application:

Yes ____
No ____

  II:
Interview Process:








List/Role of Interview Committee Members:

· Number of applicants:  
____

_____________________________________

· Number of internal



_____________________________________


  applicants interviewed:
____

_____________________________________

· Number of external



_____________________________________


  applicants interviewed:
____

_____________________________________








_____________________________________

III.
Recommendation:


The Interview Committee recommends the following (check one):


____ Superintendent to interview/Name:  ________________________________________


____ Hire/Name:  ___________________________________________________________

Team’s Rationale for Recommendation:

 IV.
School Leader’s/Selection Team Leader’s Signature:
Signature:____________________________________Title:_______________________________
Date:  ____________________________

NOTE:  Attached is Payroll Information Form

