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AFFIRMATIVE ACTION
STATEMENT OF INTENT

The Falmouth School Department is committed to the concept and implementation of fair and equal employment and educational opportunities for all people and does not discriminate in its employment and educational programs.


Copies of laws on file at the office of the Superintendent of Schools: 



Equal Employment Opportunity Act of 1972



Title VII of the Civil Rights Act of 1964 



Title IX Regulations 



Human Rights Act of 1972 



Title VI of the Civil Rights Act of 1964

POLICY STATEMENT
The Falmouth School Department ensures equal employment/educational opportunities/affirmative action regardless of race, sex, color, national origin, marital status, religion, age or handicap.

STATEMENT OF NONDISCRIMINATION

It is the policy of the Falmouth School System not to discriminate on the basis of handicap as required under Section 504 of the Rehabilitation Act of 1973 in the admission of students to programs or any educational services or in the employment of personnel.

Inquiries may be directed to the Superintendent's Office or to the following address:

U.S. Dept of Education

Office for Civil Rights 

33 Arch Street Suite 900,

Boston, and Mass.  02110-1491. 

Grievance procedures are available which provide for the prompt and equitable resolution of complaints alleging violations of Section 504.  These may be obtained at the office of the Superintendent.

CHILD ABUSE AND NEGLECT PROCEDURES

Every teacher and administrator in Maine is required under Maine Law (Title 22, Chapter 1056) to report any evidence of or suspected child abuse or child neglect immediately to the proper authorities.  In Falmouth, all such suspicions or evidence should be reported immediately to the building principal or his/her assistant, or to the guidance counselor.  All such reports will be immediately submitted to Superintendent, the Falmouth School Department's Child Abuse and Neglect Officer (781-3988). Building level personnel should only report suspicion or evidence of child abuse or neglect directly to the Superintendent if the building principal or guidance counselor is not available and will not be available prior to the scheduled departure of the student from school that day.

STUDENT DRUG AND ALCOHOL POLICY

Chemical Health Policy – Administrative Procedures

The Falmouth School Department believes that the use of non-prescription

drugs, alcohol and tobacco jeopardizes a student’s social, emotional and

physical health and welfare. The school department’s goal is to create a

nurturing, supportive environment for all students. Through the enforcement

of the Chemical Health Policy, we strive to protect the safety of our students

and staff, and to offer support and guidance for those in violation.

The purpose of this document is to clearly state the view of the Falmouth

School Department concerning the use of chemical substances and to

provide a clear understanding of the sanctions that may be imposed for

violation of this policy.

Policy- (refer to the policy book for a complete copy of the current policy

JFCIA) The use of alcohol, tobacco, and other drugs will not be tolerated on

school grounds or at any school function. Students are prohibited from

consuming, possessing, furnishing, selling, receiving, buying or being under

the influence of prohibited substances in school or at any school sponsored,

organized or associated function or on any school property, facility or

vehicle owned or operated by or for the school.

Extracurricular activities- Since extracurricular participation

(teams/clubs/groups) is a privilege and not a right, these students are held to

a higher standard as follows:

• Students who participate in extra-curricular activities will remain

chemical free at all times, whether at a school activity or elsewhere. In

addition, students participating in extra-curricular activities are

prohibited from being knowingly present where prohibited

substances are being used by other students.

• The sports season will be designated as beginning on the first day of

pre-season practice and ending with the school sponsored awards

event.

• Participation in clubs/activities will be designated as beginning with

the first meeting of said activity and culminate with the final

event/activity/performance.

• During the days suspended from an activity, a student shall not

participate in any meetings, practices, games or events. Also, during

the suspension time, the student is still bound by the chemical health

policy.

Expectations of Students, Parents and Staff

During an investigation, students, parents and staff are expected to be

honest and cooperative with the administration.

All violations of this policy will require police notification and referral

to the Substance Abuse Prevention Coordinator.

Disciplinary Consequences:

A. Tobacco Violation (using, furnishing, buying, selling)

a. 1st offense – One day in school suspension (ISS)

b. 2nd offense – Three day ISS

c. 3rd/subsequent offenses – Five day ISS

B. Drug or Alcohol Violation (possessing, using)

a. 1st offense – Five day out of school suspension (OSS)

b. 2nd offense – Seven-day OSS

c. 3rd/subsequent offenses –Ten-day OSS and referral to the school

board.

C. Drug or Alcohol Violation (selling, furnishing, providing)

a. Ten day OSS and referral to the School Board

Timing of Penalties:

Penalties for infractions will begin on the day the administrator

determines there has been a violation and shall remain in effect for the stated

number of school days.

Administrator Judgment:

The administrator in charge of the investigation shall conduct a

thorough and fair investigation that may include the questioning of students.

All student rights shall be protected at all times. Following the completion of

the investigation, the administrator shall make an informed decision

concerning the incident based on evidence collected and his/her professional

judgment. The building administrator shall communicate and discuss the

incident with the Superintendent, as needed, before a disciplinary decision is

made.

Role of FHS Staff:

All staff members should read and understand the Drug/Alcohol Policy as stated in the district policy book. Any staff member with reasonable cause to suspect a student of violating the policy shall:

· Take necessary action to ensure the health and safety of the student(s) involved.

· Notify a school administrator, if available.

· Remove the student from the function and/or return the student to school grounds and retain the student while proceeding with the following steps.

· Call the student’s parent / guardian to assume physical responsibility.

· If no parent/guardian is available, refer to the student’s emergency information for a person to contact.

· If no one is available to assume responsibility and it is after school hours, call law enforcement to provide transportation to the parent/ guardian.

· Contact an administrator as soon as possible and provide written documentation of the incident.

DRUG FREE WORKPLACE

The school board recognizes that alcoholism and drug dependency are treatable diseases. Left untreated, they may result in serious personal and family problems.   At the same time, the board is also seriously concerned about the effects of alcohol and drug dependency upon an employee's job performance and ability to serve as a role model for our students. Accordingly, the board has adopted the following policy applicable to all school system employees.

A. 
The board believes strongly that all employees and students should be able to work and learn in an environment free from alcohol and drug abuse. Accordingly, the district expects all employees to perform their duties in a manner that does not jeopardize the health, safety and well-being of co-workers and students.

B. 
Any employee who suspects that he or she may have an alcohol or drug dependency problem is strongly encouraged to seek voluntary diagnosis and treatment. The Chemical Health Coordinator will provide any employee with confidential referral services to an outside agency upon request, and will assist the employee in determining the extent to which insurance coverage will help pay for such services is available. The Chemical Health Coordinator shall keep all voluntary referrals confidential.

C. 
All Employees are strictly prohibited from (1) possessing, furnishing, or selling alcoholic beverages or scheduled drugs (as defined in Title 17-A, Section 1101) at any Falmouth School Department building or property or on any school sponsored activity; (2) being under the influence of or using any such substance at any such place or event; and (3) obtain such substances at any time or location. Any illegal substance found at any such place or event will be turned over to the appropriate law enforcement agency, and could result in criminal prosecution.

D.
Any violation of the preceding paragraph shall constitute sufficient grounds for employee discipline, up to and including dismissal from employment. Any illegal use, possession, furnishing, selling or provision of assistance in obtaining alcoholic beverages or scheduled drugs not covered by the preceding paragraph may, depending upon the circumstances, constitute sufficient grounds for discipline, up to and including dismissal.   Referrals under foregoing paragraphs of this policy will not preclude disciplinary action under this paragraph.

E. 
As provided, in part, in the Drug-Free Workplace Act of 1988, all employees are required to notify the district of any criminal or civil violation drug statute conviction occurring in the workplace no later than five days after such conviction.

F. 
A copy of this policy will be given or mailed to all current employees and any new employees at the time of their employment.

ADOPTED: August 20, 1990
HARASSMENT OF EMPLOYEES

  Harassment is prohibited.     Every employee is entitled to work in an environment free of harassment because of race, color, religion, sex, age, national origin, or handicap.  Harassment includes, but is not limited to, verbal abuse such as offensive racial, ethnic or sexual threats or comments, physical overtures, rude gestures, or any type of pressure to engage in sexual activity.

Sexual Harassment 

II. State and federal law specifically prohibit sexual harassment. Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when: submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment; submission to or rejection of such conduct by an individual is used as the basis for an employment decision affecting such individual; or such conduct has the purpose or effect of unreasonably or substantially interfering with an individual's  work  performance or creating an intimidating, hostile,  or offensive working  environment.


Examples of sexual harassment include unwelcome sexual advances; suggestive or lewd remarks; unwanted hugs, touches, kisses; requests for sexual favors.

III. Reporting incidents of harassment any employee who feels that he or she has been subjected to sexual harassment or other harassment should report the incident to the school principal, the superintendent or other administrator.   School principals and other administrators shall immediately report allegations of harassment to the Superintendent.  Each incident so reported should be carefully investigated promptly as directed by the Superintendent (or other designated administrator) and, if appropriate, remedial action shall be taken.


Employees also have the right to report incidents of harassment to the Maine Human Rights Commission, State House Station 51, Augusta, Maine 04333. Telephone: 289-2326.  State law prohibits retaliation against any person who reports an incident of harassment, and all employees should feel free to report such incidents without fear of reprisal.

IV.  Disciplinary action
Any employee found to have harassed another employee will be subject to disciplinary action, up to and including discharge.

V.   Education and Training The Falmouth School Department shall provide education and training for all new employees within one year of commencement of employment as required by state law, Title 5 Maine Revised Statutes Annotated, section 807(3).

VI.  Distribution of Policy This policy will be delivered to all employees annually in a manner to ensure notice to all employees without exception, such as including the policy with employees' pay.

ADOPTED:  September 14, 1992

SELECTION OF INSTRUCTIONAL AND LIBRARY MATERIALS

The Falmouth School Board recognizes that instructional materials are selected by the school district to implement, enrich, and support the educational program for the student.  Materials must serve both the breadth of the curriculum and the needs and interest of individual students.  It is the obligation of the district to provide for a wide range of abilities and to respect the diversity of many differing points of view.  To this end, principles must be placed above personal opinion and reason above prejudice in the selection of materials of the highest quality and appropriateness.

RESPONSIBILITY FOR SELECTION

 Responsibilities for selection of all print and non-print materials shall rest with appropriate professionally trained personnel who shall discharge this obligation consistent with the Board’s adopted selection criteria and procedures.  

CRITERIA FOR SELECTION

Appropriate professional selection tools will be consulted in the selection of materials.

PROCEDURES

• In selecting resources, professional personnel will evaluate available resources and curriculum needs and will consult reputable, professionally prepared aids to selection and other appropriate sources.  The actual resource will be examined whenever possible.

• Recommendations for purchase may involve administrators, teachers, students, district personnel and community persons, as appropriate.

• Selection is an ongoing process which should include the removal of materials no longer appropriate and the replacement of lost and worn materials still of educational value.
STUDENT RECORDS

CONFIDENTIALITY OF PUPIL SCHOOL RECORDS

Passage of the Family Educational Rights and Privacy Act (FERPA), commonly referred to as the Buckley Amendment, has dictated certain policies and procedures which must be followed with respect to school records.

The following information is pertinent to the contents, recording, use, and access of these records as they relate to the professional staff: Only those members of the staff who have an interest in the general welfare of the pupil should have access to the records.  The Administration, Guidance Counselors, and Director of Special Services will determine the "Need to Know" criterion when a staff member requests access to these records.  This procedure does not apply to academic records, rather it applies to any and all information of a personal nature.  Further information with respect to policy and procedure involving pupil school records may be secured by reading the Falmouth Public Schools Policy Manual.


Parents or guardians of students, and students who have attained eighteen years of age or are attending an institution of post-secondary education have a right to:

· Inspect and review the student's educational records;

· Request the amendment of the student's records to ensure that they are not inaccurate, misleading or otherwise in violation of the student's privacy or other rights;

· Consent to disclosure of personally identifiable information contained in the student's educational records, except to the extent that federal law authorizes disclosure without consent;

· File with the US Department of Education a complaint under the Family Educational Rights and Privacy Act, 20 USCA 1232(g), concerning alleged failures by the Falmouth School Department to comply with the requirements of this law; and

· Obtain a copy of the institution's educational record policy located at the Superintendent's Office.

Falmouth High School complies fully with these Federal regulations. 

Procedurally, Falmouth High School DOES provide/disclose certain student literal/biographical information only.  For example:

· Announcements of student awards/honors, honor roll listings to local media, etc. Occasionally a release will include a student's street location and/or parent (s') name(s), the student's postsecondary plans, etc. or the organization sponsoring the award requires biographical information relating thereto.

· Athletic and other activity rosters for sports and other programs, possibly including height/weight information, position, etc.

· A waiver to news media organizations for backdrop shots, student interviews (generally for public relations purposes or as a result of a news story relating to education), etc.

EMPLOYEE COMPUTER AND INTERNET USE POLICY


The Falmouth School Department provides computers, networks and Internet access to support the educational mission of the school and to enhance the curriculum and learning opportunities for students and school staff.

ACCEPTABLE USE


Employee access to the school’s computers, networks and Internet services is provided for administrative, educational, communication and research purposes consistent with the school’s educational mission, curriculum and instructional goals. General rules and expectations for professional behavior and communication apply to use of the school’s computers, networks, and Internet services.


Employees are to utilize the school’s computers and related services for school-related purposes and performance of job duties.

PROHIBITED USE


The employee is responsible for his/her actions and activities involving school computers, networks and Internet services and for his/her computer files, passwords and rules. Each employee shall carefully review the guidelines provided in Falmouth School Department Policy GCSA-R and shall comply. Each employee is required to sign an acknowledgement form stating that he/she has read the policy and rules.

STAFF RESPONSIBILITIES TO STUDENTS


Teachers, staff members and volunteers who utilize the school computers for instructional purposes with students have a duty of care to supervise such use. Each staff member is expected to be familiar with the school’s policies and rules concerning student computer and Internet use and to enforce them. When, in the course of their duties, staff members become aware of student violations, they are expected to stop the activity and inform the building principal.

