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Falmouth High School

Mission and Expectations

Falmouth High school shall foster

the development of ethical, responsible, 

involved citizens of the Falmouth

and global communities,

and prepare students academically, 

emotionally, and socially to meet their 

post-secondary aspirations.

  Each FHS student must graduate as:

· A clear and effective communicator;

· A self-directed and life-long learner;

· A creative and practical problem solver;

· A responsible and involved citizen and 

· An integrative and informed thinker.

These expectations are demonstrated through the successful   completion of the Senior Discovery Portfolio and Presentation. 

Students are urged to work diligently on their advisory portfolios in grades 9-11 and are required to have all portfolio components completed by June 1 of their senior year. 

STUDENT RESPONSIBILITIES

In an effort to support and promote the well being of each student's       educational, emotional and social environment, standards must be set.  Students are encouraged to have a "voice" in school issues in a respectful, appropriate fashion. Students must also understand that along with individual rights, there are responsibilities that must be upheld.

All school citizens are expected to conduct themselves in a way that demonstrates mutual respect for all students and staff, their rights and their property at all times.  This includes school-sponsored events, both at home and away.  Students must remember that they are representing Falmouth High School and the Falmouth community at all times.

All students have the right to take full advantage of any service generally provided by Falmouth High School, regardless of their national origin, sex, economic status, race, religion or physical handicap.

Students are free from searches unless authorities have suspicion that a violation of law and/or school regulation has occurred or that dangerous and/or illegal substances/implements are present on school property.  Legal searches may include a student's person, backpack, locker and/or vehicle.

Students are afforded due process.  When infractions of school rules are reported, the student has the right to an explanation of the charge and an opportunity to express his/her perspective.

Participation in extracurricular and co-curricular activities is a privilege for students who demonstrate through their academic performance and behavior   that they are responsible members of the school community.

FALMOUTH PUBLIC SCHOOLS
             CODE OF CONDUCT

 Ethical and responsible behavior is an essential part of the educational mission of the Falmouth Schools. To that end, this system-wide Code of Conduct has been developed with input from school staff, students, parents and community members. The Code defines our collective expectations for students, staff, parents and community members' behavior and provides the framework for a safe, orderly and respectful learning environment.

  Standards for Ethical and Responsible Behavior

 The Code of Conduct is intended to support and encourage all school   community members to meet the following community wide standards for       ethical and responsible behavior:

Respect

Tolerance

Responsibility

Honesty

Fairness

Courage
Code of Conduct

All school community members are expected to comply with the Code of Conduct and all related district policies and school rules. The Code applies on school property, while in attendance at school or at any school-sponsored activity, or at any time or place that such conduct directly interferes with the operations, discipline or general welfare of the school.

General Behavior Expectations

The following expectations for student behavior are fundamental to a safe, orderly and respectful environment in our schools and at school sponsored/related events. Each student is expected to:

1. Be courteous to fellow students, staff and visitors.

2. Respect the rights and privileges of other students, school staff, visitors and guests.

3. Obey all district policies and school rules governing student conduct.

4. Follow directions from school staff.

5. Cooperate with staff in maintaining school safety and order.

6. Arrive at school ready to learn on all scheduled school days.

7. Meet school standards for personal grooming and dress.

8. Respect the property of others, including school property and facilities.

9. Not cheat or plagiarize the work of others.

10. Refrain from vulgarity, profanity, obscenity, lewdness and/or indecency.

Violations of the Code of Conduct will result in disciplinary action.  Refer to policy JIC and related addendums at the FHS website.

STUDENT BEHAVIOR EXPECTATIONS

Attendance Policy
Each student is expected to be in school, on time, every day that school is in session, unless legally excused.  The Maine Department of Education has defined the following as legal excuses for tardiness and missing school:

1. Personal illness, verified by parent, guardian or medical authority.

2. Appointments with health or other professionals of a necessary nature that cannot be scheduled outside the regular school day.  Medical appointments, driver's tests and court appearances would be acceptable as excused absences; hair appointment and automobile repairs are not considered excusable.

3. Observance of recognized religious holidays when they require absence from school.

4. Emergency family situations.  These will need to be clarified and verified by a parent or guardian.

5. Planned absences that have been approved in advance (state law requirement) for personal or educational purposes.  These would include family vacations and college visitations.  Every effort should be made to plan family vacations during scheduled school vacations.

Procedures for Student Absence

Each day that a student is absent from school, the parent or guardian of that student should contact the school by telephone (781-7429) between 7:30 a.m. and 8:30 a.m. and give the reason for his or her child's absence from school that day.  Students who need to be dismissed during the school day need to present a note from parents prior to the beginning of the school day with the time and reason for dismissal. The office will then issue a dismissal pass to be given to the classroom teacher. When parents are unavailable, they are asked to appoint a temporary guardian whom the school can contact regarding attendance issues.  The school will need prior notification of such arrangements.  The school may require written verification for appointments scheduled during the school day.

Planned Absence

Every effort should be made to schedule college visits, interviews, and family vacations during school vacation periods. Attempt to schedule medical and dental appointments outside of school time. All written work, class work, homework, quizzes, and tests missed due to a planned absence can be made up.  The responsibility for obtaining the missed work, completing the assignments, and submitting the work within the time allowed rests solely with the student.  Despite everyone’s best efforts and intentions, it is simply not possible to recreate class discussions, labs and lectures that students miss when they are out of class for an extended time.   

Planned Absence Form:  If it appears that a student will be absent for three or more consecutive school days, the office should be notified, and the student must complete a Planned Absence Form.  This form notifies us of the absence, gives us a chance to advise you as to possible impact on academic performance, and provides an opportunity to give information relative to missing assignments.  Forms are available on the FHS website. The form should be 1) initially brought to all teachers by the student, 2) signed by a parent, and 3) returned to the main office.  

Student Responsibility upon returning to school

If appropriate notification for the office was received prior to or during the student's absence, the student may simply report to class when he/she returns.  If notification was NOT received, the student must present a note to the office upon return.

Make-up Policy

It is the student's responsibility, upon returning to school, to meet with teachers and arrange for make-up work and discuss deadlines.  

Tardiness

Transportation is provided for all students to and from school.  Parents and students who choose to provide their own transportation accept full responsibility for arriving on time. The common reasons for tardiness - e.g. oversleeping, missing the bus, personal transportation issues, are considered unexcused.

Academic Dishonesty

Submitting someone else's homework, compiling a paper from copied segments from the internet, or having someone else prepare work for your submission are all examples of plagiarism.  Any cheating infractions, including plagiarism, will result with consequences (i.e. denial of credit for the assignment).

Violations of academic dishonesty are serious and will be individually reviewed by the teacher, another colleague and the administration.  

Following an investigation that includes questioning the student, any individual found guilty will receive consequences varying from re-doing the assignment to receiving a zero with no chance for retribution. The parent/guardian will be notified of any investigation and the subsequent findings. 

Student Dress 

Students attending school or any school event should dress in an appropriate manner.  At no time should student dress distract from the educational process.  Clothing which includes language that is harassing or offensive will not be tolerated.  Any student who is dressed inappropriately will be asked to change their clothing.  Repeat or extreme violations will result in disciplinary measures.

Student Behavior at School-Sponsored Events

Falmouth High School students are expected to comply with all school rules during school-sponsored events, on or off school property.  Individual events may have specific behavior guidelines and any reported non-compliance will result in disciplinary procedures for students involved.  Please cooperate and follow necessary guidelines to keep all students safe at all time to keep all students safe at all times.
Harassment

Harassment of individuals because of race, color, sex, social status, sexual orientation, ancestry, national origin, or disability is prohibited.  Violations of this policy need to be reported to the building administrator immediately.  The alleged incident will be investigated and will result in disciplinary action, as deemed necessary.  Harassment that rises to the level of physical assault, battery and/or abuse is also addressed in the school board policy JICIA.

Sexual harassment includes, but is not limited to, unwelcome sexual conduct such as:  sexual advances, requests for sexual favors, pressure to engage in sexual activity, physical contact of a sexual nature, gestures, comments, or other physical, written or verbal contact that is gender-based.

Harassment/sexual harassment of students by school employees is considered grounds for disciplinary action, up to and including discharge.  Harassment/sexual harassment of students by other students is considered grounds for disciplinary action, up to and including expulsion.  The Superintendent or an employee designated as the Title IX Coordinator will investigate harassment complaints in accordance with the Student Harassment Complaint procedure.
Personal Property at School

The school is not responsible for lost, damaged or stolen property.  Please secure all valuables.  Do not bring large sums of money to school.  Keep lockers locked and valuables out of view. Report any theft immediately to the supervising teacher or an administrator.
Use of School Lockers

Lockers are issued to each student at the beginning of the school year.  Student lockers are school property and are provided to students for their convenience.  Students are to use only those lockers issued to them by the office or physical education teacher.  They may not at any time place a personal lock on any school locker.  Students may not open or enter another student's locker at any time.

The lockers remain the property of the school and can be searched at any time.  Students are held personally responsible for the content of their lockers; therefore, no student should permit others access to his/her locker for any reason.
Care of School Property

Textbooks, uniforms and other school property are provided to students for their use.  Each student is responsible for loss or damage, beyond routine wear and tear.  Students will be billed for the replacement costs of such materials.

Student Drop Off

If you drop your child off to school, please make sure they are dropped off at the front of the building near the flagpole.  There will be no access to the school from the rear or side entries.
Parking and Driving

Driving to and parking at Falmouth High School are privileges. Students driving recklessly on or near school property will lose privileges for a minimum of five days. Student parking is provided in our front lot only.  Violations such as parking in visitor spaces, handicapped spaces, other parking lots and non-designated areas will result in detentions.

Cafeteria Expectations; Lunchtime and Break-time Guidelines
In an effort to meet social and nutritional needs of the student body, we ask that students follow the following guidelines at all times:

PAYMENT FOR FOOD ITEMS:

· It is standard practice for the Falmouth School Food Service program to collect money for school meals either in advance (preferred) or at the time of purchase. 
· All items that are not part of a meal are priced and charged separately. This includes any milk or snack drink that is not part of a school breakfast or lunch.

· Students in grades 9 thru 12 will not be allowed to charge.

· Be sure to pay for all items and leave the serving area before consuming food. Any student leaving that area without paying for food (stealing) will have disciplinary consequences and will not be allowed in the cafeteria for a specified number of days.
BEHAVIOR EXPECTATIONS

· Please leave your backpacks outside the serving area.
· Please wait in line for your food and do not handle food on display.
· Be courteous and respectful at all times to the school lunch staff, teachers on duty and other students in the area.
· As soon as you finish eating, please pick up all trash, recycle bottles and vacate the table giving others a place to sit and eat.
· Never throw trash or food items.
· No food or drink is allowed in the gym or theater areas.
· In the cafeteria and common area, keep your feet on the floor at all times.
· Clubs and groups may have scheduled meetings in classrooms during lunch. Please be sure to pick up all trash and leave the classroom clean when you are finished.
Study Halls

In study halls, a certain standard of behavior is expected as it would be in a public place (e.g. a restaurant).  These standards include:

· Only personal headsets can be used

· Quiet conversations only

· Permission to leave from an adult

· Card playing is not allowed at any time

Cell Phone Use

Cell phones may be used before school, during lunch, and after school.  They should be silenced during classes.  A student’s phone may be confiscated if it is used during inappropriate times or when classes are interrupted.

Student Computer & Internet Use

Computer Use is a Privilege, Not a Right

Student use of computers, technology devices, networks and Internet services is a privilege, not a right.  Unacceptable use/activity may result in suspension of privileges and/or other disciplinary and/or legal action.  The building principal and/or assistant principal shall have final authority to decide whether a student's privileges will be denied or revoked.

Acceptable Use

Student access to the school's computers, networks and Internet services are provided for educational purposes and research consistent with the school's educational mission, curriculum and instructional goals.  The same rules and expectations govern student use of computers and other technology devices as with other student conduct and communications.  Students are further expected to comply with these rules and all specific instructions from the teacher or other supervising staff member/volunteer when accessing computers, technology devices, networks and Internet services.
Prohibited Use

The user is responsible for his/her actions and activities involving computers, technology devices, networks and Internet services and his/her computer files, passwords and accounts.  Examples of unacceptable uses that are expressly prohibited include, but are not limited to:

· Accessing inappropriate materials

· Illegal activities

· Violating copyrights

· Harassment

· Plagiarism

· Copying software

· Non-school related uses (including game playing)

· Misuse of passwords/unauthorized access

· Malicious use/vandalism

· Unauthorized access to chat rooms/news groups

Parental Permission

Students and their parent/guardian are required to read, sign and review the Computer Access Acknowledgement Form (IJNDB-E) before being allowed to use school computers.

Students using personally owned computers and technology devices must follow procedures outlined in the document "Procedures for using laptops/technology devices from home".  This document is available on the high school website home page.

A complete copy of the policy and guidelines of the Falmouth School Department Policy (IJNDB) is available in the Falmouth High School office and on the website.
DISCIPLINARY PROCEDURES

Extra & Co-curricular Disciplinary Consequences

Any behavior which is in violation of Falmouth's Student Code of Conduct during an extra and/or co-curricular activity will result in the disciplinary consequence prescribed in Student Code of Conduct (JIC) and may also include removal from the activity and/or team and club suspension. (JJIE)

Teacher Detentions

Teacher detentions may be assigned to students by any member of the school staff for minor offenses and should be served within 24 hours. 

The length of the detention will be determined by the individual staff member. If the detention is not served, a Friday detention will be assigned.

Office Detentions

Office detentions will be assigned by the administration. Students will be given one day's notice. Detentions will be served on Tuesday, Wednesday or Thursday for one hour, to start no later than 2:20 p.m. in the assigned room. Failure to serve will result in Friday detention.  Friday detentions are held for 3 hours, 2:15-5:15 p.m.  After earning two Friday detentions, subsequent infractions will result in an in-school suspension.

During detention, students are not permitted to eat, sleep, socialize or listen to music.  Students are asked to bring study or reading materials and remain quiet. Transportation conflicts, student employment or participation in extracurricular events are NOT valid reasons to be excused from detention. Parents will be notified of each assigned detention.

Suspension

Suspension from school may result from extreme or repeat violations of the disciplinary code. 

Suspended students will be informed of the charges against them and will be allowed to explain their perspective.  Parents will be notified as soon as possible and the suspension will be confirmed in writing.

The length of suspension may vary from one to ten school days, depending on the infraction.  The school board has the authority to suspend students in excess of ten days, if deemed necessary.

During suspension, the schoolwork and books will be provided to the student and credit will be granted for all work completed.  It is the student's responsibility to schedule time to make up tests/quizzes upon returning to school.  During the suspension time period, the student is not to be on school grounds or attend any school-sponsored activity, home or away.   
Code of Conduct

This discipline continuum on the following two pages cannot cover all disciplinary situations that may arise and therefore is not intended to be exhaustive.  Moreover, modifications to the discipline continuum will be made depending upon the facts of an individual case, at the discretion of the building administrator.
Disciplinary Consequences

	Infraction
	1st Offense
	2nd Offense
	Repeat

	Absence - Unexcused (Skipping School)
	Office Detention
	Friday 
	Friday 

	Bus Violations
	Discussion and/or Loss of Privileges for 1 week
	Loss of Privileges for 2 weeks
	Loss of Privileges for 1 month

	Obscene Language directed toward staff
	Minimum Friday
	2 OS
	5 OS

	Cutting Class, Study Hall, First period of the Day
	Office Detention
	Office Detention
	Friday 

	Forgery
	Office Detention
	Friday 
	Friday 

	Inappropriate Language
	Office Detention
	Friday 
	Friday 

	In Restricted Area
	Office Detention
	Office Detention
	Friday

	Parking /Driving Violation
	Office Detention
	Office Detention
	Friday

	Significant Classroom Disruption
	Office Detention
	Friday
	Friday



	Missing Teacher or Office Detention
	Friday
	Friday
	Friday

	Missing Friday Detention
	2 Fridays
	1 OSS & Parent conference
	1 OSS & Parent conference

	Late for Detention
	Office Detention
	Office Detention
	Office Detention

	Unexcused Tardy - Late to School
	 Office Det. (3+Tardies Q)
	Office Detention
	Office Detention


Disciplinary Consequences

	Infraction
	1st Offense
	2nd Offense
	Repeat

	Drug or Alcohol Violation*
	OSS

(Refer to Policy JICH)
	OSS 

 (Refer to Policy JICH)
	OSS 

(Refer to Policy JICH)

	Fighting/
Assault*
	OSS


	OSS
	OSS

	Failure to Comply with Any Staff - Member/ Failure to Report to the Office
	Minimum 2 Hr. Office
	Friday
	OSS

	Tobacco Violation  (including paraphernalia such as lighters and matches)
	(Refer to policy JICH)
	(Refer to policy   JICH)
	(Refer to policy JICH)

	Theft*
	Minimum  1 day OSS 
 
	Minimum    3 OSS


	10 OSS



	Vandalism*
	Minimum Friday Detention,
Payment for Damages
	3 OSS, Payment for Damages 
	10 OSS, Payment for Damages

	Violent Threats*
	OSS
	OSS
	OSS

	Possession/ Use of Weapons*
	OSS
(refer to policy JICIA)
	OSS
(refer to policy JICIA)
	OSS
(refer to policy JICIA)


OSS = Out of School Suspension

Friday  = Friday Detention, 3 Hr.

*These infractions may result in referral to the school board for extended suspension and/or expulsion.  In addition, the Falmouth Police Department will be notified per school board policy.

Ensuring a Drug Free School Zone

The Falmouth School Board has adopted administrative policies designed to create a zone around our schools that is free of illegal drugs and alcohol. These policies are clear: absolutely no possession or use of drugs or alcohol, at any time, on school property.

In support of this policy and consistent with the recommendations of the Falmouth Schools Safety Team, we will conduct random and periodic K-9 sweeps of the parking lots surrounding Falmouth High School. These random sweeps will be conducted by the Falmouth Police Department and coordinated with FHS administration. Any violations will be investigated by the FHS administration and board policy will be followed. It is our belief that this measure is reasonable and will deter illegal possession, distribution or use in or around Falmouth high School.
STUDENT DRUG, ALCOHOL AND TOBACCO USE POLICY

In order to promote the highest possible standards of learning, as well as the physical, social and emotional well-being of students, this policy is designed to aid students in abstaining from the use of tobacco; alcohol and drugs; provide for early intervention when use is detected; and provide corrective disciplinary action when necessary.  Compliance with this policy (JICH) is mandatory and is available to students through advisory and to parents on the website.

Expectations of Students, Parents, and Staff

During an investigation, students, parents and staff are expected to be honest and cooperative with the administration.  All violations of this policy will require police notification and referral to the Substance Abuse Prevention Coordinator.

Timing of Penalties

Penalties for infractions will begin on the day the administrator determines there have been a violation and shall remain in effect for the stated number of school days.

Administrator Judgment

The administrator in charge of the investigation shall conduct a thorough and fair investigation that may include the questioning of students.  All student rights shall be protected at all times.  Following the completion of the investigation, the administrator shall make an informed decision concerning the incident based on evidence collected and his/her professional judgment.  The building administrator shall communicate and discuss the incident with the Superintendent, as needed, before a disciplinary decision is made.
GENERAL INFORMATION

Activities and Clubs

The following clubs and activities are available to Falmouth High School students: (Some groups are limited to certain grade levels and may not be offered each year.)

Adventure Leadership       Environmental Action
          National Honor Society

Amnesty International       Falmouth Singers                   Natural Helpers
Astronomy Club
           Falmouth Singers
           Prom Committee
Big Buddies

GORP

           Robotics

Civil Rights Team
   
Key Club

           Outing Club

Class Executive Boards
The Mast (newspaper)       Sailing
Cooperative Leadership
Math Team
           Student Council
The Crest (yearbook)
Mock Trial
           Student Rescue 
DAGS     


Model UN
           Theater
Debate Team 

Music-Jazz Ensemble        Treble Choir

Athletics

Athletic participation at Falmouth High School encourages sportsmanship, fair play, teamwork, a sense of personal worth and a feeling of well being through physical fitness.  Athletics also develops a sense of responsibility, commitment and school spirit, while encouraging the desire to develop to one's full potential.  Falmouth High School has a long tradition of excellence in athletic competition and supports the following activities:

FALL


WINTER

SPRING
Cross Country

Basketball

Baseball (B)
Field Hockey (G)

Alpine Skiing

Lacrosse
Football (B)

Ice Hockey

Softball (G)
Golf


Swimming

Tennis
Soccer


Indoor Track

Track & Field 
Volleyball (G)        

 Nordic Skiing 

Falmouth Athletic Website
On the high school web page you will find a link for athletics.  On this site you will have access to athletic schedules, announcements, cancellations, reschedules, participation forms, post-season questionnaire, directions to away school/fields, etc.

It is our hope that the website can be a vehicle to relay important messages and cancellations, helping to eliminate the number of phone calls being made. If the weather is questionable, please check the website for practice and game cancellations for that day.  These will be posted as soon as a decision has been made.

You can access Falmouth sports schedules at www.highschoolsports.net.  It is possible to sign up for game "change notifications" at this web site to receive up to the minute schedule changes.  If requested, the web site will notify you of the changes by email and/or by text messages on your cell phone.

Athletic Eligibility

Under Falmouth High School and Maine Principals' Association (MPA) eligibility rules, students MUST be passing a minimum of 4 academic subjects for the preceding quarter to be eligible to participate in any activity sanctioned by the school.  The grades at the end of a ranking period are final and scholastic deficiencies may not be removed for the purpose of meeting minimum eligibility requirements, except as follows:

- A student who makes up an incomplete grade with a passing grade will be eligible as soon as the corrected grade has been submitted to the guidance office.

- Grades/credits earned in an approved summer program.

- Athletes must also meet the philosophical, physical, personal and team guidelines as outlined by individual coach and team policies.  According to MPA policy, a student becomes ineligible for competition upon reaching his/her 20th birthday.

- Daily Attendance – to participate in athletic practices and contests, the student must be in attendance for all classes during the school day.  There will be five acceptable reasons for not attending classes: 1) An appointment with a health professional 2) Observance of a religious holiday 3) A family emergency 4) A planned absence for a personal or educational purpose which has been approved in advance.  5) A field trip or other related activity.

     The following forms need to be completed prior to a student athlete attending the first team practice: (Forms are available on the athletic website)

· Extra/co-curricular activities contract (on file with athletic office)

· Participation physical examination form to be completed by a physician after January 1st of 8th grade year (on file with athletic office)

· Blue emergency information card submitted to coach
Advisory Program and Structure

The purpose of the FHS advisory system is as follows:

· Completion of an advisory portfolio which provides documentation that students are meeting the five Guiding Principles and are working towards achievement of the school’s mission.

· Sense of belonging - being a member of a group will provide a security to the students
· Dissemination of school information to students including daily announcements, guidance news, upcoming events, etc.

· Home-school communications with parents including notification of school events via email and/or phone calls

Some extended advisory sessions will be planned (during enrichment) to allow the following to occur:

· Discussion of school issues (i.e. dress code, schedule, etc)

· Inter-advisory competitions 

· Opportunities for advisory-based service learning activities

· General discussions of student related issues (i.e. elections, substance abuse concerns, career day, etc.)

Students are REQUIRED to attend advisory daily and complete all advisory requirements each year. For successful completion of advisory, students are awarded ¼ credit annually. Failure to complete these requirements will result in a failure and no credit.
Freshman students are randomly assigned to an advisory group.  It is our intention that this group remains together through the end of their senior year. This allows the advisees and their advisor to develop a collaborative, working relationship over a period of time.
Honor Roll

To be eligible for honor roll, a student must be enrolled as a full time student.  A student qualifies for high honors if an A is earned in all subjects.  Students earning honors must earn an A or B in all subjects. Students with incompletes are not eligible until all grades are complete.

Graduation Requirements

Students must complete a minimum of twenty-one (21) credits.  In order to graduate, a student must satisfactorily complete the following required courses/requirements as well as elective credits that net a total of 21 credits.

· 30 hours documented community service

· Completion of Senior Discovery portfolio and presentation
Senior/Junior Privileges

Privileges will be reviewed annually and guidelines presented to students and parents in the fall of their senior/junior year. Students may lose their privileges due to disciplinary issues, or at parental request.  Students and their parents should read the privilege forms carefully and comply with all regulations.

Guests at School

Visiting students from other schools will be allowed to attend Falmouth High School only if they intend to enroll at some point.  These visits will be arranged through the guidance office at least 48 hours in advance.  No visitors will be allowed to attend while incurring absence from another school or during exam days.  Pre-approved visitors must register with the main office upon arrival at Falmouth High School.
Library-Media Center

The use of the Library-Media Center by all students is encouraged.  The Library is open from 7:30 to 3:30 Monday through Friday.  All reference and reserve materials may be used in the Library-Media Center or signed out for a class period, but they must be returned at the end of the period.  Reference materials may also be checked out for one night and must be returned before classes the following day.  The circulating collection may be signed out for three weeks.  While there are no fines for overdue books, bills will be issued for lost or damaged materials.  The Library-Media Center is a place of quiet research, study and recreational reading.

The FHS Tutoring Center

 The Tutoring Center will provide a comprehensive array of academic support including a literacy program, individual and group tutoring, and skill building. The goal of the Tutoring Center is to assist students to become more independent and efficient learners. Teachers and teacher-recommended peer tutors will be available to support students in their coursework. More information will arrive as we launch the Tutoring Center at the beginning of the 2009-10 school year. 

Child Find Notice
The Falmouth School Department seeks to ensure that all students within its jurisdiction are identified, located and evaluated who are school-age (5 through the school year in which they turn 20) and who are in need of special education and supportive services.  Those students may include state wards, state agency clients, students who have been suspended or expelled, students attending private schools and home schools, institutional residents, highly mobile students with disabilities, and students who are suspected of being disabled and in need of special education and supportive services even though they are advancing from grade to grade.  Identification of students with disabilities and programming for such students occurs after an appropriate evaluation and a determination of eligibility is conducted by the Pupil Evaluation Team (PET).

Parents, relatives, physicians, and other persons who are aware of a child who may require special education and supportive services are asked to contact the Director of Special Services, Falmouth School Department, 51 Woodville Road, Falmouth, ME, 04105, telephone 781-2079 or your child's school principal for further information.
Evacuation Drills

Unannounced evacuation drills are held throughout the school year.  Students should be aware of the instructions posted in each classroom and the appropriate escape route.  When departing, students should walk in an orderly fashion and stay with their class at all times.  Once outside, students are to remain with their class in the designated area until notified to return to the building.
Falmouth High School

Student Support Services

Student Support Staff
Karen Lechner
Director of Guidance 


Counselor for students with last names K through Z

Alexis Rog
Counselor for students with last names A through J

Debbie Jordan
Post-secondary & College Counselor

Sarah Maloney
Social Worker

Robin Haley
Social Worker/Substance Abuse Coordinator

Lois Myers
School Nurse

Karyn Krissoff
Registrar / Guidance Secretary

Martha James
Student Services Receptionist/Secretary

GOALS

The members of the Guidance Office staff are concerned with your academic, career, personal and social needs.  We encourage the maximum development of every student.  We want you to receive the information and support that you need to move toward self-direction and self-development.  Every student has the right to understand the full magnitude and meaning of his/her educational choices and how those choices will affect future opportunities.  The comprehensive guidance and counseling program at Falmouth High School includes a strong emphasis on working jointly with all students to develop academic and career goals.  These plans are reviewed regularly to update you regarding critical information you need to make informed decisions.

CONFIDENTIALITY

Each student has the right to privacy and we will keep information shared in the counseling relationship confidential unless disclosure is required to prevent clear and imminent danger to the student or others or when legal requirements demand that confidential information be revealed.
HOW TO MAKE AN APPOINTMENT

Our goal is to address the academic, career, personal and social needs of all students through a planned and comprehensive guidance and counseling program.  We work in collaboration with parents, teachers, and other professionals to insure that each student receives guidance and counseling services in an effective and timely manner.  Students will participate in planned activities throughout their four years at Falmouth High School.  In addition to these planned activities, students have access to guidance and counseling services upon request and may schedule an appointment at any time by seeing Mrs. James, the Student Services Receptionist, or their counselor.  Appointments will be scheduled at the earliest available time, and typically during a study period.   Priority will be given to concerns requiring immediate attention.   Students who make appointments in advance should expect a Guidance Pass to be issued to them through their Advisor.

POST-SECONDARY PLANNING:

COURSE SELECTION & COLLEGE ADMISSION REQUIREMENTS

Students can plan their course of study throughout their four years of high school to insure that they are well prepared and qualified to attend college, and to make their future college application as strong as possible.

Colleges and universities vary greatly in their entrance requirements, and these may differ from those specified in the Falmouth High School Graduation Requirements.  Many technical programs, community colleges and even some four-year colleges offer open admission, requiring only a high school diploma for entrance with no specification as to courses taken; students take a series of qualifying exams for placement into college courses.  Conversely, the most selective four-year schools look at both grades and rigor of program (the level of challenge in the course work), and evaluate students’ transcripts based on both these factors.  The transcript is, of course, only one part of the student’s application, and many other factors are weighed, including extracurricular activities, personal statement (essay), teacher and counselor recommendation letters, personal qualities and the interview (if available).  However, the transcript typically is the most important piece of the application. 

Most colleges’ admissions requirements fall somewhere between open admission and the most selective schools.  The following is a general guideline to college admission requirements:

English
Virtually all colleges and universities require four years of English.  The more selective schools look for Honors or AP courses.

Mathematics
Three years of mathematics, including algebra I & II and geometry, is the minimum required by nearly all four-year colleges, and many want a fourth year of math.  Programs in areas such as engineering, business and computer science typically require a fourth year of math, preferably pre-calculus. College-bound students are strongly encouraged to take four years of mathematics.  The more selective schools look for four years of math, and give more weight to calculus and other advanced classes, as well as honors and AP courses.

Science
Two years of laboratory science (beyond freshman science) are the minimum required by most four-year colleges, and many want three lab sciences (typically biology, chemistry and physics).  The more selective schools want at least three years of lab science, and will look for Honors and AP courses. 

Social Science
Most colleges look for two to three years of social sciences, with the more selective schools looking for four years of study including Honors and AP courses.

Languages
Two years of a foreign language – preferably the same language – are required by most four-year colleges.  Three years of foreign language are preferred (with more weight given to three years of study of the same language).  The more selective schools like to see four years of foreign language study (again, preferably the same language), and look for Honors and/or advanced courses.

POST-SECONDARY PLANNING:

THE COLLEGE SEARCH & SELECTION PROCESS

As a freshman at Falmouth High School, you will meet in a small group with your guidance counselor to discuss course selection and curriculum planning, explore your interests and begin considering post-secondary options.

As a sophomore you will continue exploring your career interests and options in small group meetings with your guidance counselor.  You will set up an account on collegeboard.com (if you do not already have one) and begin using the My Road program to explore your career interests.  You will also complete an activities sheet outlining your extracurricular and athletic involvement, honors and recognitions, work and summer experience, and community service.

College and post-secondary planning begins in the junior year, when you will take part in a college search workshop and then have an individual Junior Meeting in the Guidance Office during the spring semester.  At this meeting you will review your transcript and test scores, update your activities sheet, develop a standardized testing timeline, and discuss your senior year classes.  You will use collegeboard.com to identify specific criteria that you seek in a college, ranging from size of school to geographic location to majors, athletics and special programs.  You will then begin developing a list of schools, given the criteria that you select, and you will save these schools in your online collegeboard.com account, which both you and your parents can access as you continue your research. 

Juniors are encouraged to begin visiting colleges during the spring semester.  Call ahead or visit college websites for times of campus tours and group information sessions, offered regularly at nearly all schools and open to the public.  Or jumpstart this process and visit local schools – we have a wide range of public and private colleges and universities within an easy hour’s drive.  Visiting a variety of campus settings will help you begin to get a feel for what works for you – large vs. small, public vs. private, urban vs. suburban vs. rural, distance from home, etc. – which will be very valuable later as you develop and then refine your list of schools.

In the fall of your senior year you will have an individual Senior Meeting in the Guidance Office, at which you will review the college planning work that you did in the spring of your junior year; talk about teacher recommendations, testing and applications; and set specific plans for next steps.  You are strongly encouraged to bring in your essays and applications prior to submitting them, so that we can provide feedback and review any questions you may have.  You are also encouraged to continue visiting colleges of interest to you, and to meet with the many college representatives who visit Falmouth High School.

Most college application deadlines are in early January, although some schools’ deadlines are later than that and students applying Early Decision or Early Action may need to submit their materials in November or December.  Students typically hear back from colleges in April, and usually must choose which school they will attend by May 1st.

COLLEGEBOARD.COM

In their sophomore year, all Falmouth High School students set up a collegeboard.com account (if they do not already have one) with a user name and password.  They are introduced to My Road, an in-depth, personalized program that gives students the information and resources they need to explore their interests and preferences, consider career options, and understand their strengths and address weaknesses.  

In their junior year, all students learn how to research colleges on line at collegeboard.com.  This website has an college search program that enables students to identify specific criteria that they seek in a college, including location, size, major, selectivity, athletics, etc.  Juniors are also introduced to My College QuickStart (also available at collegeboard.com), which provides them with an analysis of their PSAT scores and a personalized SAT study plan, along with college, major and career matches.  

In addition, all Maine students who have taken the PSAT have free access to The Official SAT Online Course, also available at collegeboard.com.  This is a comprehensive student preparation package available at no cost through the State Department of Education. All juniors are introduced to this program, and are encouraged to set up accounts so that they can begin using it in preparation for the May SAT test date.  Each student needs a unique registration code the first time they access this program; these access codes are available from the Guidance Office.

Students and parents are encouraged to access collegeboard.com as a regular reference for post-secondary planning.  However, both students and parents are cautioned not to set up duplicate accounts on collegeboard.com, as this will cause difficulties when it is time to send SAT scores to colleges.  Contact the guidance office if you think your student has more than one collegeboard.com account and/or your student is unable to access their account.

STANDARDIZED TESTING:  REQUIREMENTS & RECOMMENDATIONS

All students take the PSAT in October of their sophomore and junior years, and the SAT in the spring of their junior year.  We encourage all students planning to attend college to take the SAT a second time, and we recommend the October test date for this.  Some schools (although not the majority) also require SAT Subject Tests, and we encourage juniors planning to take them to do so on the June test dates.  The ACT, accepted by virtually all colleges in place of the SAT, is another option for students to consider, particularly those who are not pleased with their PSAT or SAT scores.  The PLAN is the practice test for the ACT, and is offered at Falmouth High School on a Saturday in early December.  The SAT and the ACT are both offered seven times a year.  For more information, go to www.collegeboard.com or www.actstudent.org or contact the Guidance Office.

ADD/DROP PERIODS

During the first five full days of the marking period, students may drop and/or add courses without reflection on their transcript.  In addition, during the first four weeks of the marking period, students may make a change in course level (e.g. from CP to H or from H to CP) without reflection on their transcript.  After those periods, the dropped course will appear on their transcript as either “Withdraw Pass” or “Withdraw Fail.” 
ADVANCED PLACEMENT COURSES

Falmouth High School offers a variety of Advanced Placement (AP) courses.  These courses give students the opportunity to take college-level courses while still in high school.  Advanced Placement courses are rigorous and designed for students who wish to be challenged intellectually.  Subjects are studied in greater depth and detail, with students expected to develop and support their arguments and perspectives.  Development of writing skills, problem-solving techniques, and study habits essential for college academics provides an advantage to students successfully completing AP courses. Advanced Placement courses currently planned for 2009-2010 at Falmouth High School include:

•    AP Biology

•    AP Calculus AB

•    AP Chemistry

•    AP English Language & Composition

•    AP English Literature & Composition

•    AP European History

•    AP French Language

•    AP Physics

•    AP Psychology

•    AP Statistics

•    AP US History

Students taking AP courses at Falmouth High School are required to take the corresponding AP exam administered at school in May.  Failure to complete the exam will lead to removal of the AP designation for the course on the student’s transcript.  A revised transcript will be mailed to a senior’s college of intended enrollment.  These conditions are clearly outlined in the AP Student Expectations Agreement, which must be signed by both students and their parents.

The 2009 fee for each exam was $86, with fee reduction or waiver available for qualified students.

Most colleges and universities in the United States (as well as in thirty other countries) award college credit and/or placement through qualifying AP exam scores.  This allows students the possibility of moving into upper-level courses, pursuing a double major, or gaining time to study abroad while in college.

Social Work Services

In addition to counseling for academic and career goals, Falmouth High School provides social work services for all students and their families. The social workers at Falmouth assist students who are experiencing academic, emotional, behavioral and/ or social problems. Services include crisis intervention, counseling, family meetings and prevention offered to students and parents. The clinicians work closely with the Guidance counselors to ensure that students’ needs are being effectively met comprehensively. 

Health Services

The school nurse is available full-time to see students on an individual basis to provide assistance with illness, injury, health problems and concerns.  If a student becomes ill during the school day, she/he should report to the health office.  Ill students can be dismissed from school for the day only after a parent/guardian or responsible adult listed on the emergency card, h as been contacted by the nurse.  If the school is unable to contact a responsible adult, the student will remain with the nurse for proper care and supervision.
Medications at School

If it is necessary for a student to take prescription medication during the school hours, the parent must provide the medication in its original container and sign a medication administration form. A physician must complete and sign the form as well.  ALL medication must be kept in the health office and dispensed by the nurse.  The only exceptions are certain prescription medications (inhalers, insulin, EpiPens for which parents and the physician have provided written permission for the student to carry).

Vision Screening
All 9th grade students will be tested for near and distant vision.  Parents will be notified by mail if there is any concern.

School Insurance
School insurance is available to all students.  A packet will be available for each student on the first day of classes.  Purchase of this program is optional.  Students playing athletics must provide evidence that they are covered by adequate insurance if they choose not to purchase this package.
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